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P ) L UNITED STATES OF AMEPiCAg
Y, . GENERAL SERVICES ADMINISTRATION

WASHINGTON, D.C. 20405

November 25, 1974

MEMORANDUM FOR ENERGY CONSERVATION COORDINATORS

Subject: ~FMC 74-1 Supplement 2

Attached is an advance copy of the revised Federal Management Circular
74-1, Supplement 2, The circular Las been modified to reflect changes which
have taken place since January of this year, Please do not hesitate to
contact either Edna Jones or me on 343-7486 should you have any questions,

We appreciate your continued assistance and cooperation,

f?/

o L Al
Lance B, Swann

Energy Coordinator

uL & 5871

Keep Freedom in Yeour Future With U.S. Savings Bonds
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November 15, 1974

TO THE HEADS OF EY?LUTI 2 LEPnhTWE\TS AND EJTABLISHMEVTS

. 1. Purpose. This supplcment transmlts rev1scd attachments A,
B, and C to FMC 74-1, Federal energy conservation, dated
January 21, 1974. L ‘

Cifcular'74-1 sets forth

2. ﬁaQEGlQBPi Federal Management
the cnergy conservatiion policies to be followed by all Federal
departments and establlsqm61ts. Supplement 1 was issued on

‘March 12, 1974, to adjust certaln aspects of the program based
on comrcnts recelveu from Federal agencies and privatc grouns.
, Supplement 2 sets forth the cnelgylreduction goal for fiscal
year .1975 specified by the President in his memorandum cf
October 18, 1974. In that memorandum, the President also
asked the Administrator of the Federal Energy Administration
and the Administrater of General Services to develop a multi-
year program for increasing energy cxt1c1pn\y in a1l Federal

facilities and operations.
3. Policy intent. "The intent of this supplement is to e"tab—

lish the overall

Federal

goal for encrgy

reduction by depa:

ments and establishments

for fiscal year 1975 as

15 percent

below cnergy consumed in fiscal

vear 1973,

This supplemont

also reflects certain ad3u<LWepL§ to: hc details of the cnergy
conservation program announced by the Federal Energy Adminis-
tration on April 5, 1974. These detall'udjustmcnts were
implemented by thanzes to the appropriate Federal Property
Management Reculations. It should be noted that implementation
of the provisions of this circular may require consultation,

as appropriate, with organizations.

recognized laber

’ I . pL ou 58T
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R 1;1*“(? enera’ f_rf:t.b:.u.. . Thso do ' of Lhc Faderal

€nergy conservaliol prourain are ref]“ctcd in the following
Federal Property Management Pogulations aﬁd other issuances:

6.

'Atfachment_

FPMR 101-20.116, Conscrvaticn of Fﬂor”" by executiv

~agenciles (39 F,R. 39266, Nov. 6, 19/4)

FPMR Temporary R~ogulaticn D-47, Federal enp’oyee

' parking, and Supplement 1 thcreto

FPMR Temporary Regulaticn G-17, Reduction in motor
vehicle fuel consumptior ) .

GSA Bulletin FPMK G-99, Conservation of motor

-vehicle fuels .o o0

FPMR 101-26.5, GSA Lrocu1cnent Procrams (39 F. R. 37379,
Oct. 21, 1974) . A : o "

FPMR 101-39.6, cial use of Government Motor

~Vehicles and Relq ed Motor Pool Services (39 F.R. 37380,

Oct. 21, 1974)

Attachments.

., Federal Motor Vehicle Management
s Federal Employee Parking
Heating, Ccoling and Llahtlnc of Bu11d;ngs

Instructions. Remove attachmentq A, B, and C to

A
Attachment B
C

Attachment

. FMC 74-1 and insert the attached correspondlno new attach-
ments A, B, and C.

M""’h«“

AKHWRIH SME%ON.

Administrator of General Services
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“ederal Management (t‘tular 74-1, Supp. 2
‘ . - Attachment A

I3

FED-RAL MOTOR VEHICLE MANAGEMENT

1. Policy intent., Tnis att:chment provides policy guidance
for the improvement of Federal motor vehicle management and
fuel conservation by vehicle assignrment controls, reduction
of vehicle size, pronction of Governmen* vehicle pooling,

and other actions to foster economical utilization of Govern-
ment vehicles. :

2. Applicability and scope. The provisions of this attach-
ment apply to all venicles ecquired by executive departments
or establishments no matter how acquired (whether by purchase,
rental, lease, forfeiture, or transfer from another agency)
and no matter how financed (whether through appropriations,
revolving funds, trust funds, or other funds). :

3. Definitions.,

, a. The terms "motor vehicle' and "vehicle" as-used in
this attachment mean any sedan, station wagon, truck, bus,

or ambulance operated by eAECULIVC departments and esLa0113h~
ments. Vehicles of these types operated by executive depart-
ments and establishments are cons1de1ed a part of the Federal .
fleet and are subject to the provisions of this attachment.
Tactical and combat Venlp es used for mllltary purposes are
excluded from this definition. :

b. The term "operated" includes all venlcles avallaFle
for the conduct of agency business.

c. Refelence to specific types of vehicles shall corres-
. pond to descriptions and de‘lwn rtiens in Federal specifica-
- tions issued by the General Services Administration.

(1) For purposes of this attachment, sedans shall
be identified according to Interim Federal Specification
KKK-A-00811M (GSA FSS), as follows: '

Type lA subcompact

Type 1B compact ..

Typc II intermediate
_Type ITI regular (standard)
" Type 1V - medium
- Type V = hcavy .
Lzype VI~ limousine

Approved For Release 2009/01/06 : CIA-RDP85-00988R000500040002-2
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FMC 74-1, Sup’., 2 . : - .
Attachment A o 3

: (2) 7% : terms "econony," "economy sedans," and
feconomy vehicics" as used in this attachment mean types IA
and IB sedans, as described in subparagrarns 3c(1).

d.. The term "lcased"” as used in this attachment means
any automobile leased for use by an agency for more than 30
calendar days and any medium and heavy trucks leased for more
"~ than 90 calendar days.

4. Policies and procedures.

2. General provisions,

- ' (1) Subject to exceptions listed in subparagraph 4b,
all vehicles acquired for use by executive departments and
establishments shall be limited to the minimum body size, .
engine size, maximun fuel efficiency, and operational equip-
ment (if any) necessary to fulfill the operational need for

- which that vehicle was acquired.

(2) Subject to exceptions listed in subparagraph 4b,
-all vehicles coperated by executive departments and establish-
ments shall be used on a pooléd basis to encourage the highest
level of utilization. ' ' :

_ (3) Official purposes for the use of vehicles
"~ operated by executive departments and, establishments are
governed by 31 U.S.C. 638a(c)(2). :

.+ (4) All requirements for leased vehicles exceeding
“the ceilings established ir Federal Supply Schedule, Industrial
Group 751, Motor Vehicle Rental Without Driver, shall be sub-
mitted to the General Services Administration as specified in
Subchapter G of the Federal Property Management Regulations.
Such requests shall include full justification of the need fTor
the leased vehicles and certification that the type of vehicle
required is in conformance with provisions of FPMR 101-39.601.

(5) Agencies shall achieve and maintain an overall 15
percent reduction in motor vehicle mileage from the comparable
quarter of fiscal year 1973. Such reduction shall be achieved
by reducing mileage on vehicles uscd by executive agencies,
including owned vehicles, GSA Interagency Motor Pool vehicles,
leased vehicles; and privately owned vehicles authorized for
use for official travel. Appeals for exceptions for vehicles
‘used in emergencies or essential health services shall be sent

2
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Attachment A

_to the Administrator of General Services for review and
transmittal with aprropria:e reconmendations to the Admlnlstra—
tor, Federal Encrgy Administration, for final decision.
Agencies shall examine all missions and progranms before making
application for an oxception for emergencies or essential
health services to determine whether adjustments may be made
to stay within the specifiad mjleage_reductiop levels.

.~ (6) All motor vehicles dperated.by executive
_departments and establishments shall conform to the speed
limit established and in effect.for'Federal vehicles.

o : (7) All executive aoenc1es shall ensure that all
agency-owned vehicles receive tuneups at least every 12,000
“miles or 12 months, whlcnn”Al OCCUTrs fllst

b. uedqns The acquisition of seans by execdutive
dﬁpartmcan and establishments shall be limited to type IA
or IB economy vehicles (conpacts or.subcompacts) unless a
larger sedan is certified to the Administrator of General
;Services.to be essential to the agency's mission.

{1)  Large sedans and limousines.

“(a) Use of Federal limousines (type VI) and
heavy (type V) and medium (thc V) sedans shall be elimi-
nated. Exceptions shall be made only' for the President .and
Vice President, and for security and-highly essential needs.
Executive dppaltments and establishments shall certify all
exgeptlons tce the Administrator of General Services.

. (b) A1l types IV, V, and VI Federal sedans
shall be replaced by type I unless types II or JTII are
absolutely essential to theyvagency!s mission and certified,:
acc01d1n01y to the Administrator of®General Services.

(2) Law enforcement vehicles. Sedans exceeding
types IA and IE in Size sheall be certified by the head of the
law cnforcement agency to the Administvator of General
Services as essential for the security of law enforcemont
missions, - ‘ '

(3) Diplomatic vechicles. Sedans exceceding types
JA and IB in size shall be certiried by the appropriate
official in the Department of State to the Administrator of
General Services as being ocsentwal for the security of
"diplomatic officials.
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€. Statio. wagons and trucks. The acquisition, assian-
‘ment, and USe o1 stacion wagons and trucks.shall be governed
by subparagraph 4a and by uany additional vequirements issued
pursuant to this attachmen-. : -

5. Reports. Executive deartments and establishments shall
report on their achicvement of the objectives of paragraph o
of this attachment in accordance with instructions provided in
Subchapter G of the Federal Property Management Regulaticns.,
Executive departments and establishments shall continue to

" submit the quarterly Energy Conservation Performance Report to
the Administrator, Federal Energy Admlnlstratlon, with a copy
to the Administr dLO” of General Services.

°
.

-6, FkCGpthHQ Exceptions to. these regulations will be
reviewed by the Administrator of Gcneral Services and approved
by the Admlnlstrator Federal Enercy Administration.

7. Inquiries. Further 1niormat10n concerning this attachment
may be obtained by contacting

General Services Admlnlstlatlon (AMM)
Washlncton D.C. 20405

Telephone: IDS 183-5967
FTS 202-343-5967

4 ]

4
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-7 ' T ‘Feders! Management Circular 74-1, Supp. 2
- K . A o -Attachment B
a EDERAL LMPLOYEL PARKING
1. Policy intent. This attachment establishes uniform

"policy for tne assignment of parking spaces to Federal emulo\eus
in 4 manner that will c¢ncourage carpooling, conserve energy,
-and merovc and erhauce eavironmental quality LhrouOh a reduc-
?1on of vehicle miles traveled by employees.

2. Applicability and scope. The provisions of this attach-
-ment apply to parking rfac:lities in the United States, its
~territories and possessions, the Commonwealth of Puerto Rico,

and the Canal Zone under the jurisdiction cof the executive

branch, excluding gar 2ges, driveways, and parking spaces
"related to occupancy of Government- furﬁlshed quarters, and

parking spaces precvided for momentary use in connection with

customer-type serv1ceJ furn1shed for military and civilian

employees. - e

3. Definitions.

S

a. "Parking facility' means any lot, garage, building,
or structure, or any combination or portion thereof, in or -
‘on which motor vehicles are temporarily parked.
. ' b. ” "Parking space" means the area allocated in a pdlklng
facility for the temporary storage of one motor vehlcle° C

, .. €. "Carpool'" means a vehicle contéining two or more
persons. - » '

.

) d. "Government-owned facility" means land and/or improve-
- ments, the title to which is vested in the United States
Government. N

e. '"Federal facility" means land and/or -improvements
leased to or owned by the Federal Government and under the
control of an agency of the executive branch.

4. Policies and procedures.

a. Heads of agencies shall maintain programs to promote.
and increase employee carpooling. The goal of such pr oordls'!
shall be to assign not more thdn 10 percent of the agency'
available employce parking spaces on an agency wide basis to
executive personnel and parsons whe work long or unusual hours.
The remaining emplovee parking spaces shall be available to
carpools to the extent practicable. Assignment of parking
spaces to carpools shall be bascd primaril} on the number of
persons in a vehicle. : '

!
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b. Parki % spaces assigned to individuals on the basis of.
a severe phys: . i nandicap shall not be considered part of
employce parkirnz for purposes of achievingethe 10 percent
individual assignment goa... Each agency eshall give full
credit, for the purpose o allocation of parking spaces for
~carpools, to any full tiwme carpool mermbor regardless of the
employer, except that at least one member must be a full time
employce of the agecncy.

c. Areas within parlking facilities ﬁnall be reserved for
the use of two-wheeled vehicles with special consideration
being given to bicyvcles. The amount of $pace allocated for,
this purpose shall be reevaluated periodically. ’

5. Resvonslbllitiai, A}l dgencies shall assign availa blc
parking spaccs to rederal employees in-accordance with the
- policies in this ci cular. , s

6. Rep01t1ﬁ0 Agency pldﬂb and progress reports shall be .
- prepared and submitted in accordance with the procedures
specified in Subchapter D of the Federal Prope1ty Management
Regulations. '

7. Exceptions. Exceptions to the policies set forth in this
attachment will be reviewed by the Administrator of General
Services and apnroved by 1ne Adm1nistrator .Federal Energy
AAdmlnlstratlon. :

8. Inquiries. Furuhur information concernlng this attach—
. ment may be obtained by Cuntactlng

General Services Administration (AMP)
Washington, D.C. 20405

Telephone: IDS 183%-7528
FTS 202-343-7528

S

2
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HEATING; COOLING AND LIGHTING OF BUILDINGS

1. Policv intent. This a«tachment prescribes uniform energy
conservation polici“s for all departments and agencies in the
operation and management o building space. Such energy
conservation policigs shall be implemented in a manner that
gives consideration to the requirements of the task being
performed and to maLntajnlng the health and efflPLeDC) of .
employees. :

. 2. Applicability and scope. The provisions of this attach-
‘ment apply to the managcment of space in all buildings owned
by executive departmonfs and establishments, New lease
contracts for buildings and space shall incorporate the
policies contained in this attachment. Existing leases shall
incorporate the policies of this attachment to the extent
feasible. : o -

4.‘

3. Definition, "Building space" means -space in any building
. or structure that is lighted, heated,.or cooled. .

4. Policies and procedures

a. Lighting. Energy consume d for 10h11ng'sha]1 be
reduced by removing nonessential lamps ‘and fixtures and by
applying nonuniform lighting standards_to existing lighting
systems. During working hou1s, overhead lighting shall be

-reduced to 50 foot candles at work stations, 30 foot candles
in work areas, .and 10 (but not less than 1) foot candles in
nonworking areas. Reduction in overhead lighting shall be
accompllshcd with minimum deviation from the specified levels.
Where the "heat of light" technology is used, consideration

~shall be given to the additional cost and energy requirements
of an alternative source of heat., - Off-hour and exterior

‘lighting shall be eliminated, except where it is essential
f01 safety and secu111y purposes.

b. Hecating and cooling. Energy consumed for heating and
cooling Government-owned and-leased ‘space shall be reduced.
During the heating season, temperature control devices for
genvral office space shall be set to maintain 65-68°F during
working hours and not more than S55°F during nonworking hours.
Temperatures in warehouses and similar space shall be adjusted
lower than the 65°-68°F range depending on the type of

~occupancy and activity in the space. Cooling season

. Approved For Release 2009/01/06 CIA-RDP85-00988R000500040002-2
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¢ space shall be held no lower
ling cnergy to achieve prescribed
-
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tures for general
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gy to achieve cooling levels 1is
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01 Humidity controls shall not be
1

ce spece. Requirements for humidity
3 se¢ space or certalin geographical
lccations shall be handled on a cgse-by-case basis by the
official responsible for operation and malntenance of the
facility with the concurrence of the dgency s Energy Conscrvad-
tion Coordinator. : :

Cc. Humidity contro
provided for gencral ¢
controls in special »nu

[ EEE (’*

Tz
o
e

v

d. Threshold hoatersfgnd vortable heating and cooling
~devices. The operation of threshold heaters and portable

heatluo and c0011 ng devices in Government- ouneu or " -1eased

=3

space is prohibited.

on

‘5. Exceptions. Exceptions to the policies prescribed in
~paragraph 4 may be necessary for the protection and operation
of certain specialized equipment; e.g., computers,for maintain-
“ing the health and efficiency of employees, and for certain
-installations of high specialization; e.g., greenhouses,
hospitals, guard stations, and laboratories. Such exceptions
may be granted only after consultation with appropriate
technical personnel of the unit requesting the exception and
the presentation of necessary supportidng evidence. Exceptions
will be granted by the official responsible for the operafion
and maintenance of the facility and must be concurred in by
the agency's Energy Conservation Coordinator.

6. Reporting. Executive departments and establishments shall
report on the progress made in meeting the energy conservation
requirenents set forth in this attachment. Such reports shall
be in accordance with the instructions provided in Subchapter
- D of the Federal Property Managemeént Regulations. Executive
departments and establishments shall continue to submit the
‘quarterly Energy Conservation Performance Report to the
Administrator, Federal Energy Administration, with a copy to
the Administrator of General Services.

7. Inquiries. Further information concerning this attach-
ment may be obtained by contacting:

General Services Admlnlstratlon (AMP)
Washington, D.C. 20405

Telephone: IDS 183-7¢
FTS 202- 3%3 7528

bt ]
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